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ABSTRACT
Your first page should be the title page, an example of which is on the previous page. The title
page should list the submission title, all authors, author affiliations, a running head of fewer than
forty characters, and a corresponding address, phone number, and email address for the
corresponding author. Everything on that page should be double spaced except for the address of
the corresponding author. The second page of the submission should be the abstract. All primary
headings, including the word “Abstract” on this page, should be in bold, capital letters. There
will be examples of our heading system below. Notice that the abstract is also double spaced,
with no paragraph indent. Below are the key words. Note the formatting of this section, with
“Key words” in bold and each key word separated by a semicolon. The first word and all proper
nouns in each entry are capitalized, and other words should be lowercase. The abstract should
contain no more than 250 words.

Key words: Technology; Innovation; Engineering education; Inventors; Patents

PRIMARY HEADING
On a new page immediately following the abstract page, the submission begins. All
paragraphs in the body of the paper are indented, double spaced, and the entire document should
be Times New Roman and 12 pt. font. We discourage the use of bold, underline, and italicized
text for emphasis. All citations should be in CSE citation-sequence style, meaning that the in-text
citations should appear in the same order on the reference page as they do in the document, with
the first reference in the paper being 1, the second reference 2, and so on. In-text citations should
be formatted as the number of the reference in parentheses. The end of this sentence has an
example of an appropriately formatted in-text citation (1). Because we use CSE citationsequence style, the first reference that is used in the text should be the first reference on the
reference page. In-text citations should appear in numerical order, but they can be repeated, and
multiple citations may be used at once (2,3). Note that there is no space between the numbers in
the last set of parentheses (4-7).

Secondary Heading
As previously noted, primary headings should be in bold with all capital letters.
Secondary headings should be in bold with the first letter of each word capitalized.

Tertiary Heading
Tertiary headings are not bolded but italicized text, with the same capitalization rules for
secondary headings. Generally, this journal only accepts three levels of headings. Note that these

headings are not numbered, so any description of the article submission in an introductory
paragraph should not refer to “Section 1” or “Chapter 1” but to the name of each section. If a
submission includes numbered sections, the numbers will be removed. Articles should be no
more than 6,500-7,500 words, editorials should be no more than 3,500-4,500 words, and patent
reviews should be no more than 1,500-2,500 words.

Other Rules
Tables and Figures
Tables and figures are to be placed where they would ideally appear in the printed text.
Please submit black and white figures and tables in the highest resolution possible. Please be sure
that tables are editable.

Table 1. How a Table Should Be Formatted
Column 1
Row 1
Row 2
Row 3

Column 2

Figure 1. This is how a figure should be formatted.

Equations
All equations should be typewritten. Mathematical notations should be simple and
suitable for a multidisciplinary audience, and, if possible, included in the text rather than as a
separate figure.

Footnotes
Avoid footnotes. Include footnoted material in the text.

Bullets and Numbers
Please limit use of bullets and numbers. Multi-level bulleted lists may be modified at the
discretion of the editorial staff.

Block Quotes
Please avoid block quotes where possible. Any quote that is four (or more) lines long
should be in block quote format.

Acronyms
The first use of the acronym should be in parentheses after the full phrase. For example,
science, technology, engineering, and math (STEM) should appear as it does in this sentence
when it is first used. After that, the acronym STEM will suffice. Please do not introduce an
acronym without also introducing the entire phrase, and please do not repeatedly use a phrase
that could easily be replaced with a common acronym.

Conflict of Interest
Author(s) should indicate any competing interests with the information in their
submission. If there are no competing interests to disclose, author(s) should still include a
statement with the submission to this effect.

Copyright
If data from any source other than the authors is used in tables or figures, it is the
responsibility of the authors to obtain permission to reproduce such material. Editorial staff may

ask authors to provide proof that permission has been granted from the original publisher and
indicate the source when signing our copyright forms.

Open Access
To help authors reach maximum exposure for manuscripts published in T&I, we utilize
Open Access publishing. Fees are billed when a manuscript is accepted for publication. A
standard single submission fee is $1,000, and the NAI Fellow contributed single submission rate
is $800. Please contact T&I if you are interested in publishing but are unable to meet the Open
Access Fees.

References
A sample reference page will be included on the last page of this document. The sample
references are merely examples and are not works actually cited in this document. Please style all
references in the CSE citation-sequence style and not as CSE name-year. All information about
both styles can be found at http://www.scientificstyleandformat.org/Tools/SSF-Citation-QuickGuide.html. Please be sure to click on the tab labeled “Citation-Sequence and Citation-Name”
and follow the instructions listed for each type of source. Below are a few common types of
sources and their CSE formatting guidelines. This list is not exhaustive. See the sample reference
page at the end of the document for more examples. Unpublished material is not suitable for the
reference page of the document and should be indicated in-text as a parenthetical as follows here
(2017 memo; unreferenced). The reference page should be single spaced.

Journal References
Author(s). Article title. Journal title. Date;volume(issue):location.

Book References
Author(s). Title. Edition. Place of publication: publisher; date. Extent. Notes.

Website References
Title of Homepage. Edition. Place of publication: publisher; date of publication [date
updated; date accessed]. Notes.

Publishing Process
Authors will be able to read feedback from reviewers and make changes before
manuscripts are copy edited. When editorial changes are made to the document, it will be sent
back to the corresponding authors, who will then respond to changes, answer queries, and make
any final changes. At the proof stage, only changes related to genuine errors are permitted. No
major changes or rewrites will be allowed at this time.

CONCLUSION

For any questions related to formatting or submitting manuscripts, please contact T&I at
tijournal@academyofinventors.org.
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